
WELLS FARGO 
BRANCH 
DEPOSIT  
Let's t a ke  a  look a t  th is  ne w p roce ss



Agenda

PurposePa rt  2:

Prepare Deposit for BranchPa rt  3:

Record Deposit in myUFLPa rt  4 :

Next StepsPa rt  5:

Key BenefitsPa rt  1:



• Deposit directly to Wells Fargo branch
• Cash and checks can be combined into a single deposit
• Not required with deposit:

• Deposit transmittal form
• Lockable canvas bag and/or envelopes

Ke y Be ne fit s

End Goal

• Transition all units to at least one of the six new 
deposit options

• Discontinue use of lockable canvas bags and/or 
envelopes



Purpose





St a r t e r  Kit

Deposit Tickets



Prepare Deposit for 
Wells Fargo Branch



Key Points

1

Deposit 
Cash/Checks 
together on 
one deposit 

ticket

2

Complete 
your own 
deposit 

ticket and  
deposit

3

Ensure the date 
on the deposit 

ticket is the same
date the deposit 
will be processed 

at the bank

4

Bring deposit to  
Wells Fargo branch -
cutoff for same day 

credit 
determined by branch 

hours of operation

5

Enter deposit 
in myUFL 

before 
bringing to 
the branch



123456789
2000123456789

1111100012



Record Deposit 
in myUFL



6400

02/04/2022

2,400.00 02/04/2022

02/04/2022



6400

1111100012

02/04/2022

2,400.00

02/04/2022



Key Points

1

Enter the 
deposit in 

myUFL before 
delivering to 
Wells Fargo

2

Deposit 
Cash/Checks 
together in 

myUFL

3

Write the 
deposit unit 

and deposit ID 
from myUFL 

on your 
deposit ticket

4

Make myUFL 
deposits to 

Concentration 
Account (0006)

rather than 
Vault (UFV)

5

Enter the 
deposit ticket 
number as the 
Payment ID in 

myUFL



Contact UF Cashiers Office
352-392-0185
TM_DepositSupport@admin.ufl.edu

Replenish Deposit Tickets /
Troubleshooting 



?
?Process 

Quest ions?



Complete the 
Deposit Options 
Form

Ne xt  St e ps



Timeline

August & 
September

•New deposit 
options training

October
•New deposit options 
go live and UF 
transition begins

•Launch of the 
redesigned PST021 
Making Deposits in 
myUFL training course

November & 
December

•UF community 
transitions to at least 
one of the new deposit 
options

January
•All units transitioned to 
at least one of the six 
deposit options by 
January 6, 2023

• Discontinue use of 
lockable canvas 
bags and/or envelopes

All UF units 
transitioned 

to new 
deposit 
options!



Contact Us 
TM_DepositSupport@admin.ufl.edu
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