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	INSTRUCTIONS


	Step 1	Net Pay Regular Paychecks
	Step 2	Net pay on Double Deduction Paychecks
		Estimated Average Net Pay on Paychecks						- 0
		Estimated Biweekly Deduction (include on option form)						- 0



The Estimated Deduction Calculator below is an optional tool to assist in estimating the deduction amounts so the employee receives approximately equal net payments for twenty-four pay periods. The tool is only a guide in determining the amounts to be deducted. The employee can elect any deduction amount for both the regular and double deduction periods as long as the minimum is $100.00.

As a reminder, the suggested deductions do not guarantee the net pay for the twenty-four pay periods will be the same amount. Other variables can affect the net pay. Examples of the variables are: changes to the premiums rates, changes to the employee's benefit elections, rate changes in taxes, garnishments, supplemental payments, salary increases or decreases, etc.

Once the employee has determined the deduction amounts, the "Twelve-Month Payment Option Form" should be completed and submitted to Payroll Services. The enrollment form can be found in the forms section of the Controller's Website.

Step 1:  Enter Net Pay for Employee's pay advice from a January paycheck pre-double deduction period for the current calendar year.
Step 2: Enter Net Pay for Employee's pay advice from a Spring paycheck that includes the double deduction period.
*Does not include the tax savings due to the double deduction

For any questions regarding this calculator or the Twelve-Month Payment Option, please contact Payroll & Tax Services at timelaborhelp@admin.ufl.edu.
Example: Estimated Biweekly Election $250/pay period * 18 pay periods = $4,500 total deferred.
Summer payments would be $4,500/6 = $750
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