
Receiving Receiving cash/checks for variety of purposes
(i.e., goods/services provided, receivables, etc.)

Depositing Funds received are deposited

Reconciling Deposits are reflected on Monthly Financial Reports

1)

2) • Maintain record of all deposits
• Enter into myUFL
• Deposit to the University Cashier

3) • Reconcile Monthly Financial Reports
   to deposit records

Cash Handling Process Overview
(Cash and Checks)
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Cash Handling Process Steps – Cash and Checks
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